Sample e-mail messages

The following are some suggested e-mail messages you can send to your co-workers:

Announce the Campaign

To:


All Staff

Subject:

United Way of Central West Virginia campaign

How would you like to make an investment in our community?

On (date), we will be kicking off (company’s name)’s (year) United Way campaign. By giving to United Way, you can change the world, right here at home. Last year, our community’s efforts helped many programs address our community’s most pressing problems. This is a great opportunity to get involved and change the shape of our community by building the healthiest, strongest, safest community possible. I will be contacting you soon with more details. Thanks in advance for your investment in our community.

Announce the Campaign Kickoff

To:


All Staff

Subject:

(Company name) (year) United Way kickoff

You are invited to a (event name) as we kickoff (Company name)’s (year) United Way campaign.

Date:

Time:

Location:

Don’t miss this opportunity to hear how our contributions make it possible for United Way to help people throughout our community. Hear how United Way is local, accountable, efficient, and expert with our donation. We’ll get to hear stories of how our donations make a difference in our community. (Name of United Way representative) will be joining us to share some success stories and explain more about how United Way works. Together we can work together to make a stronger community and meet the needs of those less fortunate.

Sincerely,

ECM Name

