Sample CEO Letters

When should you use this letter?

•
As a warm-up to the campaign

•
Send to employees a week before you begin your meetings. Include as a payroll stuffer a week before you begin your meetings.

Dear (INSERT EMPLOYEE NAME):

Did you know that United Way-funded programs helped one in five Kanawha County residents last year? The gifts made here at (INSERT COMPANY NAME) helped feed the hungry, teach children with developmental disabilities, and shelter battered women and children.

United Way is the most effective and efficient way for you to invest in your community.

Did you know that community volunteers allocate the money raised by United Way? Did you know that United Way is the leader in funding health and human service programs in our community?

This is why I support United Way and (INSERT COMPANY NAME) offers you the ease of payroll deduction to donate through United Way.

Please take time this year to learn more about how United Way is making our community a better place to live, and consider joining me and many other employees who pledge a gift.

Sincerely,

(CEO/LABOR LEADER NAME)

